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Communications Relocation Checklist
Network installation can take up to 120 days, and telephone installation can take up to 60 days. This time starts when USAREC receives the request for service (RFS). The unit understands/assumes the risk of moving into a new location without network services if the RFS is received by G6 within 120 days of move in. There must be a signed lease for work to begin on the new location. This checklist must accompany any Request for Service for a Relocation, Expansion, or New Site build.   
RSID:
DATE LEASE SIGNED:
SCHEDULED MOVE-IN DATE:
Pre Move-in Checklist:  Conduct site survey and check the following:
NOTE:  If "none" is selected, contact your facility manager immediately.
2. Does the building owner require specific vendors for communication/network services?
3. Is there sufficient cellular coverage to support the operation of phones and MiFi devices?
4. If this is a multi tenant building, what cellular services do they use?
         a. What service providers do they use?
         b. What type of equipment do they use?
         c. Do other tenants experience interruptions in service for any reason?
Post Move-in Checklist:  Retain a copy of this checklist to use during move-in inspection.
1. Can all users connect to station wireless?
2. Is station address correct in HSS?
3. Ensure HSS reflects correct personnel.
4. Contact HRC to add MFD (printer) to: network.usarmy.knox.hrc.list.persinsd-winops-server-spt
5. Contact ISD (usarmy.knox.usarec.list.hq-g6-biometrics-team) to update Livescan information.
6. Check all phone lines and fax line for correct operation.
7. Ensure all personnel order business cards reflecting new address and phone number.    https://soc.stationeryorders.com/usarec/login.asp
REMARKS
REMARKS
S-6 NAME:
S-6 EMAIL:
S-6 PHONE:
USAREC Form 25-1.2, 27 Mar 19
(This is a new form)
V2.00
Name
Signature
Name
BN S-6 Information Officer 
BN S-4 Facility Officer 
Signature
All Relocations, Expansions, New Builds Required Signatures
Company Commander
Signature
Name
Relocations scheduled less than 120 days from Date of RFS Submission
I acknowledge there is less than 120 days between RFS Submission and scheduled move in date.  I acknowledge risk that the communications capability may be affected by this time line.
Battalion Commander
Signature
Name
1. What communications services are currently available at this location?
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